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IIpuka3 Munucrepcrsa KyabTypbl PD ot 8 okrsa0ps 2012 . N 1077
"O0 yrBep:xkaennu Iopsiaka yyera 10KyMEHTOB, BXOAAIIMX B cocTaB 6ubanoTeyHoro gponaa'

C M3MeHeHHUsIMH | JI0TIOTHEHUSIMH OT:
2 ¢espans 2017 .

Bo wucnonnenne mnynkra 6 crarbm 12 depepanbHoro 3akoHa ot 29.12.1994 N 78-d3 "O
oudmuoreunom nene" (CoOpanue 3akoHonmarenbctBa Poccuiickori denepanuu, 1995, N 1, cr. 2, 2004,
N 35, ct. 3607, 2007, N 27, c1. 3213, 2008, N 30 (u. 2), 3616, N 44, c1. 4989, 2009, N 23, 2774, N 52 (1
4.), cT. 6446) mpuUKa3bIBAIO:

1. VYrBepauts llopsimox ydera IOKYMEHTOB, BXOISAIIMX B cocTaB OubmmoredHoro ¢Gonma
(npunoxenue).

2. KoHTpOIb 32 UCTIOIHCHUEM HACTOSIIETO MPUKa3a BO3JIOKUTh HA CTATC-CEKPETAPsI-3aMECTUTEIIS
Munucrpa kynsTypsl Poccuiickoii @enepanuu I'11. MBiuesa.

MuHuctp B.P. Menunckuit

3apeructpupoBaHo B Muntocte PO 14 mas 2013 .
Perucrpanuonnsiit N 28390

IIpunoxenue
K MpuKka3zy MuUHHCTEpCTBA KyJAbTypbl P®
ot 8 okTs106ps 2012 . N 1077

TTopsimok
yueTa I0KYMEHTOB, BXOISIIIIUX B COCTaB OuOIHOTeYHOTr0 hoHaa

C u3MeHeHUusIMH | JONOJTHEHHSIMH OT:
2 despans 2017 .
I. O01He nmo1oKeHus

1.1. Yuer nokymeHTOB OnMOIHOTEYHOTO (OHIA SIBISACTCS OCHOBOM OTYETHOCTH M ITTAHUPOBAHUS
JESITEIIbHOCTH OMOTMOTEKH, CIIOCOOCTBYET 00CCIICUCHUIO €TO COXPAaHHOCTH.

1.2. Yder BKIIOYAeT PETHUCTPAIMIO TOCTYIUICHHUS IOKYMEHTOB B OWOIMOTEUYHBIA (OHA, WX
BBIOBITUST W3 (POHJA, UTOTOBBIC JIaHHBIE O BeluuMHE (00BeMe) Bcero OWMOMMOTEUHOTO (OHAA U €ro
TIOPA3/IeIOB, CTOMMOCTH (pOHA.

1.3. OcHoBHbBIC TpeOOBaHMUS, IPEIBABICMBIC K YUeTy OMOnnorednoro ¢ponma:

MIOJTHOTA U IOCTOBEPHOCTh YYETHOW MHPOpMALINY;

OTIePAaTUBHOCTH;

JOKYMEHTHUPOBAHHOE O(POPMIICHHE KaXKIOTO IMOCTYIUICHHS B (DOHIT M KaXKI0TO BBIOBITHS U3 (POHA;

COBMECTHUMOCTh NPUEMOB U (OpPM ydeTa, MX HaJCKHOCTb INpPH MapauleIbHOM HCIOJIb30BAHUH
TPaIUIIMOHHOMN U aBTOMaTU3MPOBAHHON TEXHOJIOTHH yUeTa;

COOTBETCTBHE HOMEHKIATYypbl IIOKasaresnedl ydera (OHJA aAHAJOTMYHBIM  IIOKa3aTessiM
rOCYJIapCTBEHHOW ONOIMOTEUHOH CTAaTUCTUKH.
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1.4. Yuery momiexxar BCE€ NOKYMEHTHI (IIOCTOSHHOTO, IJINTENBHOTO, BPEMEHHOTO XpaHEHHs),
moctymnatorne B (Goua OuONMMOTEKHM W BhIOBIBatomue u3 (oHAa OWOIUOTEKH, HE3aBHUCHMO OT BHUAA
HOCHTEJIAL.

1.5. Vder NOKYMEHTOB BeICTCS B pPEruCTpax WHAWBUAYAJBHOTO W CYMMapHOTo ydeTa B
TPaIUIIMOHHOM U (WJIH) 3JIEKTPOHHOM BHJIE.

1.5.1. Peructpamu MHIUBUAYaJbHOTO yuyeTa JOKYMEHTOB SIBJISIOTCS: PErHCTPAallMOHHAs KHUTA,
KapToYKa pPETHCTpPAalii Ha ONpENeNeHHBIH BHJ JOKyMEHTa IS Ta3eT, >KypHaJOB, APYTHX BHJIOB
JOKyMEHTOB. JlOmyCKaeTcsi TakKe PerucTpaMy HHIMBUAYAIbHOTO Y4YeTa CYHUTATh TOMOTPaPHUUYECKYIO
OIMUCH (KaTajuor), y4ETHBIA KaTaJoT, YYeTHBIN (haiisl ¢ BEIXOAHBIMU (hopMamu, (YOPMHUPYEMBIMU B MOPSAKE
MHBCHTAPHBIX WIN UHBIX UICHTH(PUKALMOHHBIX HOMEPOB JOKYMEHTOB.

PerucTtpsl MHAMBHUIYaTbHOTO ydeTa JOKYMEHTOB OHMOIMOTEYHOro (oHAa COAep)kKaT PEKBU3HTHI,
UACHTUGHUIUPYIOIINE KAXKJbIH JOKYMEHT C yKa3aHMEM CBEJEHHMH O MOCTYIUICHMH JAOKyMEHTa U O €ro
BBIOBITHH U3 OMOIMOTEUHOTO (POHAA.

1.5.2. PerucrpamMu CyMMapHOro yuyeTa [OKYMEHTOB SBIISIOTCS: KHUIA CYMMapHOIO yueTa
OubmuoreyHoro QoHAa, JMCTHI CYMMapHOro ydera OuOmuoTeyHOro ¢oHaa, KypHai. JlomyckaroTcs
pa3nuuHble MOAM(UKAIIMKA KHHTH CYMMapHOTO ydera. He3aBHCHMO OT BHJAa Y4YETHOTO JIOKYMEHTa
PETUCTPBl CYMMapHOTO Y4eTa COIepKaT TPU B3aUMOCBSI3aHHBIC YaCTH:

"[locTynnenne JOKyMEHTOB B OMOMHMOTeYHBIN hoHT",

"BpIObITHE TOKYMEHTOB U3 OMOIMoredHoro ¢ponaa”,

"UTorn nBmkeHns OMOIMOTEYHOTO (POH/IA: UTOTOBBIC TAaHHBIC HA KOHEIl OTYETHOTO reprona’.

OO0o0OmIeHHbIe JTaHHBIE OTPAXKAIOTCA B KAXKIOW 4YacTH perucrpa CyMMapHOro yderta. B
ANIEKTPOHHOH CHCTEME ydeTa 3TH YaCTH HHTETPUPYIOTCS B €MHBIA yUETHBIHN (haii.

1.6. CymmapHbIii ¥ UHIMBUAYaJIbHBIA yueT (OHIA BENeTCsl CTPYKTYpHBIMHU HOAPA3AEICHUSMHU
OuOMMOTEKN, B BEACHUU KOTOPBIX HAXONUTCS KOMIUICKTOBaHME (OHIA, a TAKKE MOAPA3IACICHUSIMHU,
o0eCcrneYnBalOUIMMU  XpaHEHHE U HCIOJNb30BaHHE 3aKPEIUICHHBIX 3a HUMM dacTeld obmiero ¢oHaa
OubIMoTeKH.

1.7. Craructnueckass mapopManus o GopMUpoOBaHHHM OUOIHOTEYHOTO (OHAA 1O HWTOTaM Toja
npeAcTaBisieTcs B [ 1aBHBIN WH(POPMAIMOHHO-BEIYUCIUTENBHBIN IeHTp MUHKYIBTYpBI Poccum.

I1. Expauns! yyeta 0M0aM0TEYHOTO (pOHAA

2.1. Benuunna (00beM) u 1BHkeHUe (PpoHIa N3MEPSIOTCS B yHU(DUIIMPOBAHHBIX SJMHULIAX y4eTa.

OCHOBHBIMH E€IMHHUIIAMH Y4Y€Ta JOKYMEHTOB OWOIMOTEYHOTO (OHIA SBISIOTCS DK3EMIUIP M
Ha3BaHUeE, IS Ta3eT - TOAOBOM KOMIUIEKT M Ha3BaHUE.

JlONOMHUTENBHBIME  €IMHULIAME  y4eTa (oHIa SBISIFOTCS TOJOBON KOMIUIEKT, METPOIIOJKA,
MO/ILIMBKA (IIeperieTHast ANHULA); IS AIEKTPOHHBIX JOKYMEHTOB - IMHUIA NaMSTH JaHHbIX.

2.2. O6mras BemruuHa OUOTMOTEYHOTO (POHIA B IEJIOM H €TO MOAPA3/IeIIOB, B TOM YHCIE CETEBBIX
JIOKaJIBHBIX JOKYMCHTOB M CCTCBBIX YAAJICHHBIX HOKYMCHTOB, YUWUTLIBACTCA B OK3EMIIIApAaX, HOBLIC
TMOCTYIUICHUS - B OK3CMILIApaxX U Ha3BaHUAX. Yucno TOAOBBIX KOMITJICKTOB I'a3€T MPHUPABHUBACTCA K YUCITY
9K3EMILISIPOB.

II1. YyeT 10KYMEHTOB 10 BUAAM U KaTerOpHsAM

3.1. [lewatHbie n3gaHus U HEOMYOIMKOBAHHBIC JJOKYMEHTHI.

K meuatHpIM W3MAHUAM OTHOCSITCS THPAXKUPOBAHHBIC H3JAHUS, MOJIYYCHHBIC IMEYATAHUEM HIIH
TUCHEHHEM, TMONUTPaQUIECKH CaMOCTOSATEIBHO O(QOPMIICHHBIC: KHHUTH, OpOIIIOPBI, KypHAHI,
MPOJIOIDKAIOIIMECS  W3JaHUdA, JIMCTOBBIE WM3JAHUSA, Ta3eThl, W30W3JIaHWsA, HOTHBIE U3JaHUA,
KapTorpaduiyeckrie W3JaHusi, HOPMATUBHO - TEXHUYECKUE W TEXHUYECKUE JIOKYMEHTHI, aBTopedeparsl
JccepTalum.

K HeomyOnuKkoBaHHBIM JJOKYMEHTAM OTHOCSATCS PYKOMHMCHBIE JOKYMEHTBI (PYKOIIMCHBIE KHUTH U
apXUBHBIC JJOKYMEHTHI), & TAK)KE JTOKYMCHTbI, U3TOTOBJICHHBIC B CMHUYHBIX YK3EMIUIAPAX, SBISIIOMIUCCS
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00bEKTaMl HWHTEJUIEKTYaIbHOW COOCTBEHHOCTH (JIENOHMPOBAHHBIE HAy4YHBIE DPAaOOTHI, IHICCEPTAINH,
[IPENPUHTBI, OTYEThl O HAyYHO-HCCIEAOBATENbCKUX padoTax, MEepeBOIbl, OMNHUCAHUS AJITOPUTMOB H
nporpaMMm OBM, npoekTHO-KOHCTPYKTOpPCKash JOKYMEHTALMs), TAKTUIIbHbIE PYKOAENIbHBIE M3AAHUS AJIS
clenblX U cnaboBUIAMMX. PyKONHMCHBIC NOKYMEHTBI, BXOISIIUEC B OHOMMOTEUHBIC (POHABI, SBIAIOTCS
cocTaBHOW YacThio ApxuBHoro ¢ouaa Poccuiickoit denepanu U y4YUTHIBAIOTCS B COOTBETCTBUHU C
HOPMAaTUBHBIMU U NIPABOBBIMU aKTaMU 110 yUETY apXUBHBIX JOKYMEHTOB M HacTOAIUM [lopsiakoMm.

3.1.1. Knuru 1 OpomItopsl YYUTHIBAIOTCS B K3EMITISIPaX U HA3BAHUSX.

Kak oTnenpHbIN 3K3eMIUISIP U KAK OTAEIbHOE HA3BAHUE YUUTHIBAIOTCS:

KaXJ10€ OTAEIbHOE U31aHue (KHUTra, OpoIopa);

Ka)K10€ BXOJslIee B KOHBOJIOT U3/1aHUE;

KaJIpIi OTAEIbHBIN TOM (BBIIYCK, YaCTh) MHOIOTOMHOTO W3JIaHMs, UMEIOIINI HUHIUBHUyaIbHOE

3ariaBue;

KakIas W3 OpoIIop, BEHIMYIMICHHBIX B OOBCIUHSIONMICH WX W3MAaTCIBCKOM Tamke, OOIOXKKe,
MaHXETKE;

KOKJas KHUTAa WIH OpoImopa, BXOAAIIAs B KHIDKHYIO Cepuio (HyMEpOBaHHYIO WA
HEHYMEPOBAHHYIO);

OTJICNIBHO W3JaHHBIC MPUIIOKEHUS K KHUTaM M OpoIIopaM, UMEIONINE HHIUBUAYAIbHOE 3aITIaBHe
1 CAMOCTOSITCIIBHOE 3HAYCHUE.

3.1.2. JloKyMeHTHI, BBIIIOJHEHHBIE pPETbEPHO - TodeyHbIM mmpudToM (mpudrom bpaitns),
YUIHUTHIBAIOTCS B 9K3EMIUISIPAX M HA3BAHUSX.

DK3EMIUTSIPOM JIJIsl TAHHOTO BUJA WU3AAHUN SBISICTCS KaXas U3 KHUT KOMIUICKTa, 00bEMHEHHBIX
OOIIMM Ha3BaHHEM.

Kak omHO Ha3BaHWE YYHMTHIBACTCS KOMIUICKT W3JaHWsI, HE3aBUCHMO OT 4YHCJa BXOIAIIUX B HETO
KHUT.

3.1.3. JKypHanbl 1 mpooiHKaOIINEcs U3AHUS YIUTHIBAIOTCS B IK3EMIUISIPaX W HA3BAHHSX.

DK3EMIUISIPOM CUUTACTCA HOMED, TOM, BBINMYCK, U3JaHHBIC O OTACIBLHOCTH, a TaKKE KOMIUICKT
HOMEPOB, TOMOB, BBIITYCKOB, TIEPEIIJICTCHHBIX B OJIUH OJIOK M3aTeTHCTBOM.

Kak onHO Ha3BaHWE YYUTHIBACTCS KOMILJIEKT HOMEPOB, TOMOB, BBIMTYCKOB, OOpPa3yOIUX
OTJICNIbHYI0 €MHUITY C OTIMYUTENBHBIM 3ariaBueM. [Ipyu n3MeHeHun 3arnaBusi HOBOW YY€THOUM ennHUIIEeH
CUMTAETCS U3JaHNe, €CIIM N3MEHEHNE BHECEHO B TEPBBIC MAThH CIOB 3aryiaBusl.

[lepuoanueckue OPUIOKEHUS K JKypHajaM, BBIXOJSIIME CAMOCTOSITENIbHO, HMEIOIUe
MHJUBUAYyaTbHOE 3ariiaBue U COOCTBEHHYIO HYMEPAIMIO, YUHTHIBAIOTCS KaK OTIEIbHBIC DK3EMIUIAPHI U
OT/EIbHbIE HA3BAHMS.

Kaxxnmas cepust MNpoOAOIDKAIONIErocs W3JaHUS, WMEIONIas WHAWBUIyAbHOE 3ariiaBue H
COOCTBEHHYIO HYMEPAIIUIO BHITYCKOB, YUUTHIBAETCS KAK OT/IETLHOE HA3BAHNE.

Kaxnpiii camocToATenbHBIA TOM (BBIMYCK) NPOJODKAIOIICTOCA W3aHUSl YYMUTHIBACTCS Kak
OTJICNIFHOC Ha3BaHUE.

3.1.4. I'a3eThl yIUTHIBAFOTCS B TOMOBBIX KOMIUIEKTAX ¥ Ha3BaHUSX.

Kak omHO Ha3BaHWE YYHMTHIBACTCS KOMIUIEKT Ta3eT, OO0pasymollnX OTACIbHYIO CIAWHHUILY C
OTJIMYUTENIbHBIM 3ariaBueM. 1Ipu u3MeHeHnn 3ariaBhs HOBOM YYETHOW €AMHULIECH CUMTAETCS W3IAHUE,
€CJIM U3MECHEHHE BHECEHO B MEPBBIC MATh CJIOB 3arIaBusl.

OnnomHeBHBIE (Pa30BBIC) Ta3€Thl YIUTHIBAIOTCS B IK3EMIUTSIpax (HOMEp, BHITTYCK) U HA3BaHUSX.

OTnensHO M3JAaHHBIE TMEPUOAMYECKHE NPUIOKEHUsS K TrazeraM, HMMEIIIWE WHIUBUAYyaJIbHOE
3arnaBre U COOCTBEHHYIO HyMEpaIlHio, YIUTHIBAIOTCS CAaMOCTOATEIHHO.

3.1.5. M3owmsmanusi (asbOOMBI, KOMIUICKTBI, OTACIbHBIC JIUCTOBBIC W3JaHHA) U pelbeHO-
rpaduyeckue MoCoOuUs IS CICBIX U CIAa0OBUIAIINX YUUTHIBAIOTCS B SK3EMILIAPaxX U Ha3BaHUSIX.

Kak oTnenbHBIN SK3eMIUISIp M OTIENbHOE HA3BAHWE YUWUTHIBACTCS KAKIBIA JHUCT (BBIMYCK) CEPUM
HM30U3IaHMM, He 00beIUHECHHBIC H31aTCIBLCKOM ManKkoi (00JI0XKKOM, MaHIKETKOM ).

JluctoBble M3naHusA, OOBEAMHEHHBIC HM3IATEIBCKOM MANKOH (0OJ0XKKOW, MAH)KETKOW, 0O0EpTKOH)
YUUTBHIBAIOTCS KaK OJMH SK3EMILISP U OJTHO HAa3BaHHE.

3.1.6. HoTHble M31aHMs yUUTHIBAIOTCS B DK3EMILIIPAX U HA3BAHMSX.
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Kak otnenpHbIe SK3eMITISIPBI U OT/IEIbHBIC HA3BAaHHUS YIUTHIBAIOTCS:

CaMOCTOATENIbHBIC HOTHBIC W3/[aHUs1, OObCIMHCHHBIC B OHOM IIEpeIuieTe (KOHBOJIIOTE);

OT/AEbHBIC MAapTUH (Tojloca) U MapTUTYypa (KJIaBUP), U3JaHHBIC Pa3ICIbHO.

Kak of1H 3K3eMIUIsp U OAHO Ha3BaHUE YUYUTHIBAIOTCS:

OTJeNbHbIe MapTuu (ronoca), oObeNWHEHHBbIE C MAPTUTYpPOH (KIaBUPOM) B OJHOM HW3JaHHUH, a
TaKXKe MapTHH, O0bCAMHCHHBIC U3aTCIbCKON ManKou (00I0KKOI).

3.1.7. Kaprorpaduueckne U31aHus yIUTHIBAIOTCS B SK3EMIUIIpaxX U Ha3BaHUSX.

Kak oTenbHbIi 9K3eMIUIp U OTAEIbHOE Ha3BAHUE YUUTHIBAIOTCS:

aTyachl, COCTOAIINE U3 OTIENbHBIX HyMEPOBAaHHBIX WIH AATUPOBAHHBIX BBIIYCKOB;

KayKIBII BBIITYCK CEPUMHOTO W3IaHU KapThl MU aTIaca.

Kak ommH 5K3eMIUIAp W OZHO Ha3BaHWE YYWTHIBAETCS KapTa, M3JaHHAs HAa HECKOJBKUX JIMCTAaxX
(Tomexamux ckielke), 00beTMHEHHBIX OOIIMM 3arTaBHEM.

MHoroTroMHbIC  (MHOTOJIMCTOBBIC) Kaprorpauiyeckue U3AaHus, OOBCIUHCHHBIC OOMIUM
3ar7aBHEM, YUUTBIBAIOTCS 110 KOJMYECTBY TOMOB M OTHOMY Ha3BaHHMIO.

OTnenbHO W3JaHHBIE, HO HE HWMEIOIIME CAMOCTOSTEIbHOTO 3HaueHHs, Kaprorpaduieckue
NPUJIOKEHUS] K pa3IMIHBIM U3AaHUAM (KHHTaM, OpoIlmopaM, >KypHajaM) YYHUTHIBAIOTCS €IHHBIM
KOMIUIEKTOM C OCHOBHBIM M3/IaHUEM.

3.1.8. HopmaTuBHO-TEXHUYECKNE M TEXHUYECKHE JOKYMEHTHI (IIATEHTHBIE JOKYMEHTHI, THIIOBBIE
MIPOCKTHl U YEPTEKH, KATAJIOTHU MPOMBILIICHHOTO 000PYIOBaHUA U WU3EINH, HOPMATUBHBIC JOKYMCHTBI
[0 CTaHJapTU3ALUH, TEXHUYCCKUE YCJIOBHUS, PYKOBOIANIME IOKYMEHTHl M TMpaBWJIa) YUUTBHIBAIOTCS B
9K3EMIUTApax M Ha3BaHUSIX.

Kak onuH 3K3eMIIsAp M OAHO Ha3BaHWE YUUTHIBAIOTCSI CTAHAAPTHI U KaTaJOTH MPOMBIIUIEHHOTO
00Opy/IOBaHUS M M3/EIHUN, BBIIYILIEHHbIE B OOBEIUHSIONIEH HMX H3AATENbCKON mamke (0OJI0kKKe) Mpu
HaJIMYMM Ha Manke oOuiel HeHbl, COAEePIKaHus BCEro U3/1aHus, €ANHbIX BHIXOAHBIX JaHHBIX.

Kak oTnenbHBI 3K3eMIUIIp M OTAENbHOE Ha3BaHHME YYUTBIBAIOTCS CTAHIAPTBl M KaTaJord
MIPOMBIIIJICHHOTO 000pYAOBaHMS M W3/CIHH, Jpyrue CreluanbHble BHIBI JTOKYMEHTOB, BBITYIICHHbBIC B
BUJI€ OTJIEJIbHBIX JINCTOB, €CJIM KaXIbI U3 HUX UMEET CBOM BBIXOIHbIE JaHHBIE, LIEHY, TUPAXK, JaXKe eCIH
OHM 00BETMHEHBI OTHOM M3/IaTeNLCKON TAnKOH (00I0KKOM).

3.1.9. Heony6nuKkoBaHHbIE JOKYMEHTBI YUUTHIBAIOTCS B 3K3EMILIPaX U Ha3BaHUSAX.

Kak onuH 5K3eMIUIAp U OJHO Ha3BaHUE YUYUTBIBAIOTCS:

JNENIOHMPOBaHHAsl HayyHas paboTa (KOMIUIEKT, COCTOSIIMK W3 ABYX JK3EMIUISIPOB pabOThI) U
COIIPOBOJIMTEBHBIE JOKYMEHTHI;

HEOmyOIMKOBaHHbIE JOKYMEHTBI, COPOIIIOPOBAHHBIE HITH COJEPIKAILINECS B OTACIBHOM MarkKe.

JJ1s1 KOHCTPYKTOPCKOM JTOKYMEHTAllUU €AMHUICH ydeTa sIBISCTCS YePTEX WU MOTHBIA KOMILICKT
KOHCTPYKTOPCKHX JIOKYMEHTOB, OTHOCSIINXCS K OJJHOMY M3/IEIHI0 (00BEKTY).

3.1.10. OGHOBIIEMOE TIEUYATHOE W3/AHWE YUUTHIBAETCS KaK OTIEIIHbHOE Ha3BAaHWE W OTHENbHBIN
9K3EMIUIAP TPU TEPBUYHOM IIOCTYyIUIeHHMH B OumOmmotexy. llocnemyromme MOCTYIUIEHHS BKJIAIHBIX
JUCTOB, TPETHA3HAYCHHBIX JUIA JOTOJNHEHHWS WM 3aMEHBl COOTBETCTBYIOIIMX JIMCTOB B H3IaHHH,
OT/IETHHOMY YUETy HE MOJJIekKaT.

3.1.11. ®akcuMUIBbHOE U3JaHUE YUUTHIBACTCS KaK OpUTHHAI.

3.2. AynuoBusyanbHble JOKYMEHTBHI.

K  aynuoBu3yanbHbIM — JIOKYMEHTaM  OTHOCATCS  (DOHONOKYMEHTBI,  BHUAEOJOKYMEHTHI,
(OTONOKYMEHTbI, KHHOJIOKYMEHTBI.

3.2.1. Emuaunmamu ydeta (OHOA ayIHOBH3yadbHBIX JOKYMEHTOB SBIISIOTCS OJK3EMIUISIP |
Ha3BaHMUE.

Kak oTaenbHbIi 9K3eMIUIp YUUTHIBAIOTCS:

JUICK - /1715l TPAMIUIACTHHOK;

KaTyIIKa, KacceTa WK 000MHA - JUIT MAarHUTHBIX ()OHOTPaMM;

KacceTa - Ul BUJICOI0KYMEHTOB,

Kazp - A7s1 OTOMOKYMEHTOB (HANO3UTUBOB, CIAN/IOB);

600MHa - 111 KHHO(UIEMOB.
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Kak omHO Ha3BaHME YUUTHIBAIOTCS:

OTACTbHO BBIMYNICHHAS TPAMIUIACTHHKA, Kaccera MO0 KOMIUIEKT (amb00M) IpaMIUIaCTHHOK,
KacceT, 00beJTMHEHHBIX OOIINM Ha3BaHHEM;

MarHuTHas (oOHOrpamMMa Ha OJHOM KaTyuike (KacceTe), MarHUTHas (oHOrpaMMa Ha HECKOJIBbKHX
KaTyIIKax (KacceTax), 00beIMHEHHbIX 00IUM Ha3BaHUEM;

OT/ICNIbHO W3/1aHHbIA (POHOJOKYMEHT WJIM KOMILIEKT (DOHOAOKYMEHTOB, OOBEIMHEHHBIX OOIIUM
3arjaBUEM;

KnHO(UIBM, IUadUIBM HE3aBUCUMO OT 4YHCJIa COCTABISIOMIMX YacTed WM KaapoB (Ams
KOMIUIEKTA IUAlO3UTHBOB).

3.2.2. AynuoBu3yallbHbl€ JOKYMEHTHI, SIBJISIOIIUECS NPUIOKEHHEM K Pa3IMYHbIM M3JaHUSIM H
BBIMOJIHSIOIINE CAMOCTOSITENbHbIE (DYHKIUH, & TaKXKe UCIOJIb3yeMble B paboTe OTAEIbHO OT OCHOBHOIO
U3/IaHUs, MOTYT YUUTBIBATbCS KaK OTAEIbHBIE DK3EMILISAPHI.

3.3. JlokyMeHTHI Ha MUKpodopmax.

K mokymeHTam Ha MHUKpOQOpMax OTHOCITCS MUKPODIIEMBI 1 MEKPO(HIITH.

3.3.1. EnuannamMu y4era JOKyMEHTOB Ha MUKPO(hOpPMaXx SBISIOTCS SK3EMIUIAP U Ha3BaHHE.

OK3eMIUIAPOM IS JOKYMEHTOB Ha MUKPO(GOpPMax SBISIOTCS: PYJIOH - JJIs1 MUKPOGHIBMOB; (I
- JUTSt MUKPOQHIIL.

Kak omHO Ha3BaHWE yUYMTHIBAETCS KOMIUIEKT MHUKPO(MIBMOB WM MUKPOGDUII, 0O0BETUHEHHBIX
OOIIMM 3ariIaBueM, HE3aBUCHMO OT YHCIIa COCTABIISIONINX YacTei.

3.3.2. O6uwmii 06beM (hoHIA TOKYMEHTOB HA MUKPO(GOPMAX YUUTHIBACTCS IO KOJIMYECTBY PYJIOHOB
U (UL, BKJIIOYAsl KOMUH pa3HbIX MOKOJICHUN (apXUBHBIE/pEe3epBHBIC U MOIB30BATEIBLCKUE).

3.4. DneKkTpOHHBIE JOKYMEHTBHI.

K 37eKTpOHHBIM JOKYMEHTaM OTHOCSTCS JOKYMEHTbl HAa ChbEMHBIX HOCHUTENSAX (KOMIIAKT-IUCKH,
Gureni-kapThl); TOKYMEHTBI, pa3MelllaeMble Ha J>KECTKOM JHMCKE KOMIIbIoTepa (cepBepe) OMOIMOTeKH W
JOCTYIHBIC TOJIB30BATEIAM 4epe3 MH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHbBIC CETH (Aajee - CETCBBIC
JIOKaJIbHBIC JOKYMEHTBHI); HOKYMEHTBHI, pa3MellaeMble Ha aBTOHOMHBIX aBTOMATH3HPOBAHHBIX pPabOYUX
CTaHLUAX OMOMMOTEKH (Iajee - HMHCTAIMPOBAHHBIC JIOKYMEHTHI); JOKYMEHTBI, pa3MEILICHHBIC Ha
BHEIIHUX TEXHUYECKHX CpPEACTBAX, IOJydaeMble OMOIMOTEKOW BO BpPEMEHHOE II0JIb30BaHHUE 4Yepes
WH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHbIE CETH Ha YCJIOBHSX JOroBOpa, KOHTPAKTa, JIMIEH3MOHHOTO
COIVIAILIEHUs C MPOU3BOIUTENIMH HHPOPMALUY (Jjajiee - CETEBbIE yNaIeHHbIe JOKYMEHTHI).

3.4.1. EnunnnmaMy y4era O3JI€KTPOHHBIX JOKYMEHTOB Ha CBEMHBIX HOCHUTEINSAX SIBIISIOTCS
9K3EMIUIAP U Ha3BaHUE.

3.4.1.1. Kak oTaenbHbIN 3K3EMIUIAP YIYUTHIBAETCS KaXKIbIi aBTOHOMHBINA OOBEKT (KOMIIAKT-ANCK).

Kak oTnmenpHbBIe SK3EMIUIAPHI MOTYT YUWTHIBATHCS TPWIOKEHUS K PA3TUYHBIM H3JaHHIM,
BBITTOJTHAIOIINE CAMOCTOSITENbHBIE (DYHKIMHU, a TAKKE HCIONb3yeMble B paboTe OTJAETHHO OT OCHOBHOTO
W3JaHHUS.

Kak otnenpHbIe SK3€MIUIAPBI HE YUUTBHIBAIOTCA KOMIAKT-IMCKH, €CIM OHH IPEICTaBIIAIOT COOO0H
BKJIAJKY (BJIOXKCHHE) B M3AAHNUEC WIIH €r0 HEOTHEMIIEMOE MPHIIOKEHHE.

3.4.1.2. Kak onHO Ha3BaHHE YUYUTHIBAIOTCSI:

OTAETHHO BBHITYIICHHBII KOMIAKT-IHCK;

Ka)KJIbIif KOMIIAKT-AUCK, BXOJAIINN B HYMEPOBAHHYIO WM HCHYMEPOBAHHYIO CEPHIO SIEKTPOHHBIX
H3JIaHHI;

KOMIUIEKT KOMITaKT-/IUCKOB, 00BETMHEHHBIX OOIMM Ha3BaHUEM;

U3IaHHBIE B KaYe€CTBE CAMOCTOSTEbHBIX M3JaHMH MPUIOKEHUS K M3JaHUSAM JII0OOro Jpyroro
BU/a, HMEMOLIMEe COOCTBEHHOE 3ariaBUe U [OMYCKAIOIIME HX MHCIONb30BaHHE Oe3 oOpaleHust K
OCHOBHOMY U3/IaHUIO.

3.4.1.3. B nmoxymeHTax Ha (rem-kaprax Kak OAWH SK3EMIUISP W OJHO Ha3BaHUE YUUTHIBAETCS
KaXJ10€ LIEJIOCTHOE NTPOU3BECHNE, NMEIOIIEE CaMOCTOSTEIbHOE 3arilaBue.

3.4.2. EquHunamMu ydera CETEBbIX JIOKAJIbHBIX M HMHCTAJUIMPOBAHHBIX JIOKYMEHTOB SBIISIOTCS
9K3eMILLSAp (YCIIOBHAS €IMHUIA YUeTa) U Ha3BaHUE.
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Kak omHO Ha3BaHWE YYMTBIBAETCSI LEIOCTHOE IIPOM3BEICHUE, HMEIOIIEE CAMOCTOSTEIbHOE
3arnaBue, BHE 3aBUCMMOCTH OT €ro mpeacraBieHus. Kak ogHa enuHWIA yUYUTHIBAETCS IOIMOJIHAEMbIN U
OOHOBJISIEMBIi AEKTPOHHBIA JOKYMEHT.

OK3eMIUISIpOM SIBIISICTCSl TOKYMEHT B OIpeNesIeHHOM (popmare XpaHEHHsI WM TPeICTaBIICHHUS.
®dopmarbl OIHON U TOW K€ EAUHMIIBI KOHTEHTA YUUTHIBAIOTCS OTAEIBHO.

3.4.3. EquHunamMu yd4era CeTeBBIX YIAJCHHBIX JOKYMEHTOB SBJSIFOTCA SK3eMIUIp (YCIOBHAs
€IMHULIA YUEeTa) U Ha3BaHUE.

Kax onun 3x3eMIuLslp U OJHO Ha3BaHME YUMTBHIBACTCS KaXKIbli IOJIHOTEKCTOBBIM 3JICKTPOHHbBIN
JOKYMEHT, UMCIOIINI CaMOCTOATEIILHOE 3aIvlaBue, BKIIOUCHHBIN B MaKeT, K KOTOPOMY O(QOPMIICHO MPpaBo
JocTyna y ero mpousBomurens. Kak oqHa eAMHUIIA YYWUTBHIBAETCS IONOJHSAEMBbI M OOHOBISEMBIi
IEKTPOHHBIN TOKYMEHT.

IV. Yuer nocryn/jieHusi 10KyMeHTOB B OuO1u0TEeYHbIH GoH

JIOKYMEHTBI TIOCTYTIAIOT B OMOMMOTEKY W BKJIIOUAIOTCA B OMONMOTEYHBIM (HOHJ B pE3yibTare
IIOCTaBKH 0053aT€IbHOIO 3K3eMIUIsIpa, MOKYNKM (MOAMUCKH, OOMeHa, JapeHus, MOKEepPTBOBAHUS,
KOITMPOBAHMs OPUTHHAIIOB U3 (poH1a OMOTHOTEKH).

4.1. JIoKyMEHTBl NPHHUMAIOTCA MO MEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKjIagHas, akT),
BKJIFOYAIOIIUM CITMCOK MOCTYTUICHUH.

4.1.1. Tlpuem HIOKYMEHTOB, TOCTYNAOIIUX B OWOMMOTEKy O€3 NEepBUYHBIX IOKYMEHTOB Ha
0e3BO3Me3THOIl OCHOBE (00s3aTeNbHBIE SK3EMIUISPHI, JETO3UTHBIE JK3EMIUISIPHl  MEXTyHApOIHBIX
opraHu3amii, 6e3B03Me3IHbIE TOCTYIUICHHUS 13 HEN3BECTHBIX 1 AHOHUMHBIX HCTOYHHKOB), 0(OPMIIIETCS
AKTOM O MPUEME JOKYMEHTOB.

4.1.2. Ilpuem TOKYMEHTOB, MOCTYHAIOIUX B OMOIMOTEKY OT IOPHINYECKOT0, PU3MUCCKOTO JINIa B
BUJI€ Japa C YKa3aHHEM €ro Ha3Ha4yeHus I TOINOoJHeHHs OubinoreuHoro ¢oHma, odopmisercs
JIOTOBOPOM TIOKEPTBOBAaHHUSA B COOTBETCTBUU C | paxknanckuM kogexcoM Poccuiickoit @enepanum (ct. 574,
582).*

4.1.3. Tlpuem OOKYMEHTOB OT YHMTAarejedl B3aMEH YTEPAHHbIX W NPU3HAHHBIX PABHOLIEHHBIMU
yTpauyeHHbIM, O(OpMIIIETCS aKTOM O NIpuEMe IOKYMEHTOB B3aMCH YTEpsSHHbIX. B akTe yka3piBaeTcCs
(bamuus, HULKAIBI YUTATeNs, CBEACHUS 00 YTEePSHHBIX M3JaHUAX (PErHCTPallMOHHBIA HOMEp, KpaTkoe
Ooubnmuorpaduyeckoe ONMHMCaHUE M3JaHMA, II€HA), CBEICHUS O TMPHUHATBIX M3JaHMAX (KpaTkoe
O6ubnuorpaduyeckoe onyucaHue U3AaHus, LieHa), TOATMCH YUTATENs U TPUHUMAIOIIEH CTOPOHBI.

4.2. OueHka CTOMMOCTH MEPHOANYECKUX W3AaHUH, MOCTyNAoMUX B OMOIMOTEKY Ha BPEMEHHOE
XpaHEeHHe, He TIPOU3BOANTCS.

4.3. IOKyMEHTHI, MIOCTYHAIOIIHE B OMOINOTEKY, OIISKAT CyMMapHOMY YUETY.

4.3.1. CBeneHusi O BKJIIOYAEMBIX B OMOMMOTEYHBIH (DOHJ JOKYMEHTaX (HUKCHPYIOTCS B KHHUIE
CyMMapHOro ydera OubiaroTedHoro (oHa UK B JPyroM BHJIE perucTpa cornacHo 1. 1.5.2.

Peructpbl cymMMapHOro y4era JOJKHBI UMETh 3ar0j0BOYHbIE JIaHHBIE: HAMMEHOBAHUE PErHCTpa,
HaUMEHOBAaHUE OpraHU3alMy, NOoApa3/ieieHusA. B perucTp BOUChIBAalOTCS AaHHbIE O IOCTYMUBILIEH NapTuu
JOKYMEHTOB: JlaTa U MOPAJKOBBIA HOMEp 3alMcU (IOPSIIKOBBIM HOMEp 3allMCH €KETOJAHO HAaYMHAETCS C
N 1), WUCTOYHMK TOCTYIJICHHS, HOMEp M Jara IEPBUYHOIO YYETHOTO MJOKYMEHTa, KOJHMYECTBO
MTOCTYIUBIIUX JOKYMEHTOB U CTOUMOCTb.

4.3.2. CyMMapHBIi y4eT TOCTYIICHUS 3JIEKTPOHHBIX CETEBBIX JIOKATHHBIX JTOKYMEHTOB BEJIETCSA B
3JIEKTPOHHOM pEecTpe B COOTBETCTBUHM C MOKazareassmMu 1. 5.3.1, ¢ yka3aHueM Jarbl 3arpys3kKu
MIOCTYIUICHHUM B CUCTEMY.

4.3.3. CyMMapHbIf ydeT MOCTYIICHHSI DJIEKTPOHHBIX CETEBBIX YIaJCHHBIX JOKYMEHTOB BEJICTCS B
3NIEKTPOHHOM PEECTpPE C OTPaKEHHEM CIENYIOIIMX TMOoKa3aTesieil: JaThl W MOPAJKOBOTO HOMEpa 3allvcCH,
PEKBH3UTOB JHMIICH3UOHHOTO JOTOBOpa (Ha3BaHMs M HOMEpa JOKYMEHTa, CpOKa €ro JeHCTBHS,
CTOMMOCTH), KOJIM4Y€eCTBa 0a3 JaHHBIX (TAKETOB) U BKIIIOYEHHBIX B HUX HA3BaHUIA.

[Ipu moxcyere cyMMapHOTO KOJIMYECTBA HA3BAaHMN HCKIIIOYAIOTCS TyOIMpPYIOIIMECs Ha3BaHUS B
nakerax Ha OJJHOM ruiaropMme.
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4.4. JlokyMeHTHI, IOATOTOBJICHHBIE K MIpHeMy B OMOIMOTEUHBIH (DOHJ, TIOABEPTAIOTCS MEPBUIHOMN
00paboTKe ¥ WHINBUIYATHHOMY yUETYy.

4.4.1. VnguBuayanbHbIl y4eT IOOKYMEHTOB OCYIIECTBISIETCS IIyTEM IPUCBOCHUS KaKIOMY
3K3EMILUISIPY JOKYMEHTa PETUCTPALlMOHHOTO HOMEpPa, MHOTO 3HAKa B KAYECTBE PETUCTPALlMOHHOIO HOMEpa
(cucTeMHOro HOMepa KOMIBIOTEPHOM MPOTpaMMbl, IUTPHUX-KOAAa M APYruX). VMHIUBHIyadbHBIH HOMEp
3aKperuIsieTcs 3a JJOKYMEHTOM Ha BCE BPEMsI €ro HaxoxJeHus B (oHae OubanoTeku. Peructpanmonubie
HOMEpa UCKIIIOYEHHBIX U3 (DOHIIA TOKYMEHTOB HE TIPUCBAWBAIOTCS BHOBB IPHUHSITHIM JOKYMEHTAM.

Peructpanmonnbie HOMEpa MPOCTABIAIOTCS HEMOCPEACTBEHHO HA JIOKYMEHTAX M OTPAXKAKOTCS B
perucTpe HHANBHIYaJIbHOTO Y4eTa TOKYMEHTOB, IPUHATOM B OHOIHOTEKE.

Peructpel MHIMBHIYadbHOTO y4deTa IOJKHBI MMETh 3arojOBOYHBIE JAHHbIE: HAaUMEHOBaHUE
perucrpa, HaMMEHOBaHWE OpraHU3alld, CTPYKTYPHOIO MOApa3leleHus. B perucrp BHIHCHIBarOTCS
JaHHbIE O KaXKJAOM JOKyMEHTE: JaTa 3alluCl B pETrucTpe, PEruCTPALMOHHBI HOMEp, KpaTKoe
O6ubnuorpagpuyeckoe onucaHue JOKyMEHTa (aBTOp, 3arviaBUe, TOM, 4aCTh, BBIIYCK, MECTO U TOJl U3/1aHUs),
LIeHa JOKYMEHTA, yKa3aHHas B CONPOBOAUTEILHOM JI0KYMEHTE.

4.4.2. UnauBuayanbHbI YYET MEPUOAUMUCCKUX U3JAaHUI BEJIETCS B PETUCTPALIMOHHONW KapTOTEKe
MIEPUOANYECKUX H3IAHNN, IPEeAHA3HAYCHHOMN JJIS yJeTa KakI0r0 Ha3BaHUA U KaXKJIOTO SK3EMILLIpa, UK B
aBTOMAaTH3MPOBAHHON 0asze JaHHBIX.

s meproguuecKkux HM3JaHUH B KadeCTBE PETUCTPAIIMOHHBIX HOMEPOB MOTYT HCIOJIb30BaThCs
moOble MACHTU(UKAIMOHHBIE HOMEpAa: CUCTEMHBI HOMEp B aBTOMATH3MpPOBAHHOW 0a3e MaHHBIX,
perucTpanoHHbIH (MOPSAKOBBIN) HOMED 3alKUCH B PETUCTPAILIMOHHON KapTOTEKe.

4.4.3. VapuBuayanbHBIA Y9eT IOKYMEHTOB, MMCIONIMX B CBOSM O(OPMIICHHH JparomeHHBIC
MeTaJuTel W (W) JIparoleHHble KaMHHU H OTHECEHHBIX K KaTeropuH CeH(POBOTO XpaHCHHS,
OCYIIECTBIIIETCA B CIEIHAIbHOM PETUCTPE, B KOTOPOM, KPOME TPAAMLMOHHBIX TIOKa3aTesed, JaeTcs
OIMCaHWe BHEITHETO OQOpPMIICHHS IOKyMeHTa. KaXIplii JTUCT pEerncTpa COMpPOBOKIAETCS HTOTOBOU
3aMMChIO C YKa3aHUEM JIaThl €€ COCTABICHHS U KOJIMYECTBA OMMCAHUN Ha JIUCTE.

4.4.4. B perucrtpax WHAMBHJyallbHOTO y4yeTa B NPUMEYAHUAX YKa3bIBAETCS HAJIU4YMe M BUJ
IPUIOKECHUSI K OCHOBHOMY JIOKYMEHTY, a TaKXe OCOOCGHHOCTHM OK3EMIULIpa ICHHBIX M PEIKUX
JOKYMCHTOB (HAampUMep, HAIWYMe YHHUKAJIBHOTO MepervieTa, MapruHanuii, nedexkroB u T.a.). [lpn
HaJUYMM TacropTa JOKYMEHTa [aeTcsl OTChUIKA K HeMmy. B mpuMedaHwmsix MOXKeT YKa3bIBaThCs
MIPUHAJIEKHOCTh TOKYMEHTA K KATETOPUH KHMKHBIX TAMATHUKOB.

4.4.5. IupuBuayaabHbIA y4eT 3JIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JOKYMEHTOB OCYILIECTBIISIETCS
ImyTeM BBOZA B 0a3y MaHHBIX METaMH(OPMAIMHM O 3arpy3Ke IOKYMEHTa B JJIEKTPOHHYIO OMOIMOTEKYy C
ABTOMATHYCCKUM MPHCBOCHUEM UICHTH(PUKALMOHHOTO (CHCTEMHOT0) HOMEpa KaX/I0My TIOKYMEHTY.

4.4.6. UHauBUAYyanbHBIN yUeT 3JIEKTPOHHBIX CETEBBIX YAAJEHHBIX JOKYMEHTOB OCYLIECTBIIAECTCS B
9NEKTPOHHOM BHJE MyTEM perucTpaunnu 6a3 JaHHBIX (MakeToB) 0€3 MPUCBOECHUS UM PETUCTPALIMOHHOTO
HOMepa.

B peectp mHAMBHIyanbHOrO y4yeTa CETEBbIX YIAJICHHBIX JAOKYMEHTOB BKJIIOUAIOTCS OCHOBHBIC
XapakTepUCTUKU 0a3pl JaHHBIX (Makera): omucaHue Oa3bl JaHHBIX (HAa3BaHUE, NPOU3BOAMTEINbD,
wiatgopma u (UIM) aZpec BXOIa), CPOK OKOHUAHUS IIPaBa JOCTYIA, KOJINYECTBO HA3BAHM, BXOASIIMX B
0a3y aHHBIX (TaKeT).

B konuuecTBO Ha3BaHM BKIIOUaeTcs oOlIee KOIMYECTBO MOJIHOTEKCTOBBIX JTIOKYMEHTOB (KHHUI,
KYPHAJIOB, Ta3eT, MAaTeHTOB, CTaHJApTOB W APYIMX JOKyMEHTOB, y4YUThIBaeéMbIX B OuOnnoreke). He
BKJIFOYAIOTCSI B 9TO KOJIMYECTBO JIOKYMEHTBI, KOTOpblE OOBIYHO HE M3JAIOTCS OTJEIBHO B IEYaTHOM
dopmare, Takue Kak NPOGUINM KOMIAHMH, CTATHCTHYECKHE TaOiMIbl, AHATMTUYECKUE MaTepHasbl
MmapketuHra. [[ns 6a3 naHHbIX (IIAKETOB), HE CONCPIKAIIUX MMOJHOTEKCTOBBIX JOKYMCHTOB, B PCKBH3HMTC
"Ha3BaHME" IPOCTABISIETCS CAMHUILIA.

4.5. JloxkymeHTHl, BKJItOYaeMble B (oHI OuOIMoTeku, mapkupyrorcd. Ilpu stom moryT OBITH
WCTONb30BaHbl LITEMIENH, KHW)KHBIE 3HAKH, WHIUBUAYaJbHbIE IITPUXOBBIE KOIBI, IPYTHUE BUIBI
MapkupoBkH. OCHOBHBIE TpeOOBaHUS, KOTOPbIE JOJKHBI COOMIOAATHCA MPHU MapKHUPOBKE JIOKYMEHTOB:
0003Ha4YEeHUE MPUHAMIECKHOCTH, SCTETUKA, JOITOBEYHOCTh MApPKUPOBOYHOIO 3HAKA, COXPAHHOCTh TEKCTa
WJIM Ipyroil 3HaKoBO# nHMOpManuy.
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4.6. Ha nokymeHTax, SIBISIIOIINXCS MPHIOKEHHEM K OCHOBHOMY HOCHUTENIO M €r0 HEOTHEMIIEMOM
YacTbhIO, IPOCTABIISAIOTCA TE K€ PEKBU3UTHI, YTO U HA OCHOBHOM JTOKYMEHTE.

4.7. DNEeKTpOHHBIC CETEBHIC JIOKAJIbHBIE TOKYMEHTBl W DJJICKTPOHHBIC CETEBBIC YHAJICHHbBIC
JOKYMEHTBI HICHTH(PULIUPYIOTCS CHIeNHaTbHBIMUA POTPAMMHBIMHU CPEIICTBAMH.

4.8. Ha mpuHATBIX MEPBUYHBIX YUYETHBIX JOKYMEHTAaX MPOU3BOAUTCS 3alMCh, NOATBEPKAAIONIAs,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMONHMOTEUHBIH (QOHA Kak B 00BEKT 0c000 LEHHOIO
JOBMOKUMOTo umyiiectsa (nanee - OLJIN) nnu kak B 00BEKT HHOTO JBUKUMOTO UMYILECTBA.

4.9. TlepBuyHble y4eTHBIC NOKYMEHTHI, MOATBEpXKAAIOMME (aKT MOCTYIUICHUS, MEPENaloTCs B
OyXranTepHro JUIs BKITIOUCHUS B yueT OHOIMOTedHOro (hoHa.

4.10. ExxexBapTasibHO, TIpU YCIOBUH n3MeHeHus coctaBa OLI, cBenenns 00 o01emM Koln4ecTBe
U CTOUMOCTHU JJOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak 00bEKT 0CO00 1IEHHOTo
JBM>KUMOTO UMYILECTBA, EPEAAIOTCS YUPEAUTEITIO.

V. Yuer BbIOLITHA JOKYMEHTOB M3 0MOJIMOTEYHOr0 (poHAa

JIoKyMEHTbI BBIOBIBAIOT M3 OMOIMOTEYHOro (POHIA B CBSA3H C (PM3UUCCKON YTPATOU MIIM YaCTHYHON
au00 IMOJIHOW yTparoll NoTpeOUTENbCKUX CBOWCTB. BbiObIBalolIMe JOKYMEHTHl HMCKIIOYAIOTCS U3
O6nbnmroreuHoro (poHIA M CHHCBHIBAIOTCS C BO3MOXKHOCTBIO TOCIIEAYIOMmIeH 0e3BO3ME3THOH mepemadn B
Ipyrue OMONMMOTeKr MO0 pearn3aniy.

Kommenmapuii:

Pewenuem Bepxosnozo Cyda P® om 10 anpens 2018 o. N AKTIH18-38, ocmagsnennvim 6e3 uzmenenus
Onpeodenenuem Anennsiyuonnoni konnecuu Bepxosnoeo Cyoa PP om 26 uiona 2018 2. N AIlJl18-266,
nynkm 5.1 nacmoswezo I[lopsioka npusnan ne npomusopedauium 0eucmsylouwemy 3aKoHo0ameibcmesy 8
yacmu, npedycmampusarowel UCKIoYeHue OOKYMeHmos u3 oubnuomeunozo ounoa no npuduHam
yemapenocmu no cooepicanuio, HenpoghuibHOCmu

5.1. HcknrodeHue MOKYMEHTOB H3 OHOMMOTeYHOro (oHAa JOMYyCKaeTCsl MO  CICAYIOIUM
MIPUYMHAM: YTpaTa, BETXOCTh, 1e()EeKTHOCTh, YCTAPEIOCTh MO COAEPIKAHUIO, HEPOPHUIHLHOCTB.

HenpoduinbHOCT JOKYMEHTOB yCTaHaBIMBaeTCst Ha ocHoBe llpodumns xomruiekroBaHus ¢oHnaa
WIN WHOTO HOPMAaTHBHOTO JIOKYMEHTa, YTBEPXKIAeMOro pykoBoauTeneM OuoOnauorexu. [lo mpuuumne
HENPOQUILHOCTH MOTYT HMCKIIOYAThCs M3 (OHIA JOKYMEHTBHI, HE KOMIUIEKTyeMble OMOIMOTEKOi (mpu
OTKa3e OT KOMIUIEKTOBAHHUS OTIEJbHBIX KAaTEropuil JOKYMEHTOB), W3JIMIIHE yOJeTHbIE SK3EMILLIPHI,
3aMEHEHHbIC 00JIee MOJHBIMU IO COACPXKAHMIO, JTYYLIMMHU IO O(QOPMIICHHIO, (PU3UUCCKOMY COCTOSHUIO
W3/IaHMSIMHU; TI0 MCTCYCHHH CPOKA XPAHCHHS JTOKYMEHTOB, IPH HHU3KOM YpPOBHE YHTATENIBCKOTO CIPOCa,
IIPY HECOOTBETCTBUU DJIEKTPOHHBIX JOKYMEHTOB TEXHHYECKOMY U TPOrpaMMHOMY 00eCIeueHHIo
OoubnmoTexu.

Kommenmapuii:

Pewenuem Bepxosrnozo Cyda P® om 10 anpens 2018 2. N AKTIH18-38, ocmasnennvim 6e3 usmenenus
Onpeodenenuem Anennayuonnou xorieeuu Bepxoenozo Cyoa P® om 26 uwns 2018 e. N AIlJ118-266,
nynkm 5. 1.1 nacmosiwezo I[lopsaoka npusnan He npomusopeuauum 0eticmeyruiemy 3aKoOH00ameibCmey
6 uacmu, npeoycmampugaroujel, 4mo UCKIoYeHue OOKYMEeHMO8 He OONYCKAemcs No OMHOULeHUN K
€0OUHCMBEHHBIM IK3EMNIAPAM OOKYMEHMO8 NOCMOSIHHO20 (DeccpouH020) XpaHeHus

5.1.1. UckmoueHne JOKYMEHTOB 10 IIPUYHHAM YCTapeIoCTH MO COACPKAHUIO, HEMPOQIILHOCTH
(ManocripammBaeMsbIe), a TAK)Ke TI0 TPUIMHAM BETXOCTH M Ie(DEKTHOCTH HE JIOMMYCKAETCS TI0 OTHOIICHHIO
K €JUHCTBEHHBIM 3K3EMIUISIPaM JTOKyMEHTOB IIOCTOSTHHOTO (0€CCpPOYHOT0) XpaHEHHUS.

5.1.2. UckmioueHne TOKyMEHTOB, OTHECEHHBIX K KHUKHBIM MaMSITHHUKAM, JIOITYCKA€TCsl TOJIBKO IO
MPUYUHE YTPAThl MPHU YCIOBUH OTPaXKEHUs MH(GOpPMALUK O KHM)KHOM MaMsATHHKE B PeecTpe KHIKHBIX
MIAMSATHUKOB.

ivn narant ni/dariimant/nrint/tavt?2id=7N2A’NRANNKRIe narant rammante hiddan=NRic varcinn rAammante hiddan=N&fant crala=1 /12



10.71£.£2U24, 156:U0 I IpUKa3 IVIMHNCTEPCTBA KyJbTypPbl FW OT & OKTAOPA ZUTZ . N 1U/ 7 "U0 YTBEPXOEHUW | IopAdKa ydeTa ... | LUCTeMa | AFAR |

Kommenmapuii:
Ipurazom Munxynomypot Poccuu om 2 gpeepans 2017 2. N 115 nynkm 5.2 uznodxcern 6 Hogot pedaxyuu
Cm. mexcm nynkma 6 npedvloyuyel peoaxyuu

5.2. BbiObITHE JOKYMEHTOB H3 OHOIMOTEYHOro ¢oHAa oopmiseTcs AKTOM O CIHCAaHUH
HCKJIFOYCHHBIX 00bEeKTOB OuOIMoTeuHoro douma (manee - Akt o cnucanuu) mo ¢popme (kox no OKYIL
0504144), yrBepxaeHHONW mpuka3zoM MunucrepctBa ¢uHaHcoB Poccuiickoit denepannu ot 30 mapta
2015 . N 521 "O6 yTBepkaeHnu (HOpM MEPBUYHBIX YUETHBIX JOKYMEHTOB U PETUCTPOB OyXTalTepCKOTo
ydeTa, MPUMEHSEMBIX OpraHaMH TOCYIapCTBEHHOH BIAcTH (IOCYJapCTBEHHBIMH OpraHaMH), OpraHaMH
MECTHOTO CaMOYIIPaBJIECHHUs, OpraHaMH YINpaBieHHUs TOCYIAPCTBEHHBIMU BHEOIO/DKETHBIMHU (OHIAMH,
TOCYIapCTBEHHBIMH  (MYHUIUMAIBHBIMU) YUPSKACHUAMH, M MeETOIMYecKHX YKa3aHuH 10 HuX
npuMeHeHno" (3apeructpupoBad B MunuctepcTBe toctuiun Poccuiickoit ®eaeparnun 2 nrons 2015 .,
peructpanponnbii N 37519,  oduuumanbHblii  MHTEPHET-NOPTAN  NpPaBOBOH  MHGMOpMALUU
http://www.pravo.gov.ru, 8 wuronss 2015 . N 0001201506080020), ¢ wu3MeHEHHsIMU, BHECEHHBIMHU
npuka3zoM MuHncTepcTBa ¢uHaHCcOB Poccmiickoit ®enepammm ot 16 HosOps 2016 . N 2091
(3apeructpupoBan B MunucTepcTBe tocTUIMM  Poccuiickor @Denepammm 15 gexabps 2016 T,
peructpaionHslii N 44741,  oduuuanbHbIf ~ MHTEpHET-MOpTaN  NpaBOBOM  MH(pOpMaLnu
http://www.pravo.gov.ru, 19 nexabps 2016 ., N 0001201612190019)

Kommenmapuii:

Pewenuem Bepxosnozo Cyda P® om 10 anpens 2018 e. N AKITIH18-38, ocmasnennvim b6e3 uzmenenus
Onpeodenenuem Anennayuonnou xorieeuu Bepxoenozo Cyoa P® om 26 uwona 2018 e. N AIlJ118-266,
nynkm 5.3 Hacmosuje2o [lopsioka npusHaH ne npOMuUBopeauum 0elcmsyouemy 3aKoHo0ameibcmasy 8
yacmu, npedycmampusaroujeli, 4mo K Akmy o chucaHuu npuia2aemcs CRUCOK Ha UCKIIoYeHUue 00beKmog
oubuomeuHo20 (hoHOa, KOMOpHI KAOYAEM UYEHY OOKYMEHMd, 3ApUKCUPOBAHHYIO 6 pecucmpe
UHOUBUOYATILHORO YUEMA OOKYMEHMO8, KOIphuyuenm nepeoyeHku, yery nocie nepeoyeHKu u oouymo
CMOUMOCMb UCKTIOHYAEMBIX OOKYMEHMO8

5.3. K AKTy 0 cniucaHuW¥ MpUiIaraeTcsi CIMCOK Ha WCKITOYeHHE 00BeKTOB OHONMHOTeYHOTO (hOoH/Ia
(mamee - CIMCOK), KOTOPBIH BKIIOYAET CJIEAYIOIINE CBEACHUS: PErHCTPALIMOHHBIA HOMEp W IuQp
XpaHeHHs TOKYMEHTa, KpaTrkoe Ombnmorpadudeckoe onmcaHue, eHy TOKYMEHTa, 3a()UKCHPOBAHHYIO B
perucTpe MHANBHIYAIBHOTO y4eTa JOKyMEHTOB, KO3()(OUIIMEHT MepeoleHKH, LIEHY MOCIe MEePEOICHKH 1
OOIIYI0 CTOUMOCTD UCKJIIOYaEMBbIX IOKYMEHTOB.

Jlis meyaTHBIX JOKYMEHTOB BPEMEHHOIO XpaHEHUS JOIYCKaeTcs 3aMeHa CIHMCKAa KHHUKHBIMH
bopmynspamu.

Jis moxkymeHTOB, 00paboTaHHBIX TPYIIOBBIM (YIIPOIIEHHBIM) CITIOCOOOM, BMECTO CITUCKA MAETCs
NepeveHb PEruCTPAMOHHBIX HOMEPOB, BUJ] HCKIIOYAEMbIX U3aHUHN, UX KOJIHMYECTBO.

54. K Akry o0 choucaHMd IO TPHYMHE YTpaThl W CHHCKY MpPHJIAraroTcs JIOKYMCHTBI,
MOATBEPXKIAIOIIME YTpaTy (TMOSICHUTENbHAs 3allMCKa, B CIy4ae KPaKM WM XHUILEHHS - MPOTOKOJ, aKT,
3aKJIIOYEHHE YIOJIHOMOYEHHBIX OpraHOB, TPU BO3MEIIEHWH YyiiepOa - (UHAHCOBBIA [TOKYMEHT O
BO3MEIICHUH YyIIep0a).

Bosmenienne uurarensiMu ymiepba jgomyckaeTcs B (opme 3aMeHbl YTEpSHHOIO JOKyMEHTa
PaBHOLICHHbIM JIMOO MyTeM JAEHEXHOW KommeHcauuu. [Ipu npueme aeHer OT uuTareneil B3aMeH
YTEPSAHHBIX KHUI WIM JPYTUX JOKYMEHTOB COCTABISETCA IPUXOAHBIM OpAep, M YHUTATEI0 BbBIIAETCS
KBHTAHIUS YCTAHOBJICHHOTO 00pasia.

5.5. Ilpu BO3MeEIIEHNH YUTaTEeNNEM yliepoa CTOMMOCTh YTPaYeHHBIX TOKYMEHTOB YCTaHABINBAETCS
9KCIEPTHOM KOMHUCCHEH 1O OLIEHKE JOKYMEHTOB, HA3HAYEHHON MPUKa30M PyKOBOAUTEIS OUOINOTEKY.

[Ipu yrepe wiau XMUIIEHUM LEHHBIX U PEAKUX KHUI Ul ONPEAENCHHUS UX CTOMMOCTH KOMHCCHUS
MOXXET NPUBJICKATh K CBOCH paboTe COOTBETCTBYIOLIMX IKCIICPTOB, a TAK)KE UCIIOIb30BaTh MaTECpPHUAb
Hay4YHO-METOIMYECKUX IICHTPOB, KHW)KHBIX ayKIIMOHOB M spMapok. B 3Tux ciyuasx omnpe/eneHne
MIPUYMHEHHOTO yiiep0a nmpeebHbIMUA KO3 PUIIMEHTAaMH KPAaTHOCTH HE OTPAHUIHNBACTCS.
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10.71£.£2U24, 156:U0 I IpUKa3 IVIMHNCTEPCTBA KyJbTypPbl FW OT & OKTAOPA ZUTZ . N 1U/ 7 "U0 YTBEPXOEHUW | IopAdKa ydeTa ... | LUCTeMa | AFAR |

5.6. AXT 0 cnuCaHUHM MO OJHOW M3 MPHUYMH, YKA3aHHBIX B 1. 5.1, C MPHJIOXKEHHBIM CIIHCKOM
TIOJTUCHIBAETCS TIPEACEAATENIEM U WICHAMH KOMHUCCHH IO CIIMCAHUIO 00BEKTOB OMOIMOTEYHOTO (POHAA,
YTBEPKAAECTCA PYKOBOAUTEIIEM YUPEXKICHUS.

5.7. Tlocme yTBepkIoeHMs AKTa O CIHCAaHUM OCYILIECTBISIFOTCS  MEPONPHUATHA IO
nepepacIpeeeHUIO U pealn3alii CIMCAaHHbIX 00bEKTOB OMOIMOTEUHOTO POHAA.

Kommenmapuii:

Hpuxazom Munxyremypor Poccuu om 2 eepana 2017 . N 115 noonynxkm 5.7.1 uznoocen 8 ool
peoakyuu
Cm. mekcm noOnynKkma 6 npeovloyujell pedakyuu

Kommenmapuii:

Pewenuem Bepxosnozo Cyoa P® om 10 anpens 2018 e. N AKIIN1S8-38, ocmasnennvim 6e3 usmerenus
Onpeodenenuem Anennsyuonnou koaneeuu Bepxosnoeo Cyoa P® om 26 uionsa 2018 e. N AIlJl18-266,
nyukm 5.7.1 nacmosawezo I[lopsioka npusHan He nNPOMUBOpeHauuUM OetcCmayioujemy 3aKOH00amenbCmay
6 uacmu, npeoycCMampusaruell, Ymo CHUCAHHbIE 00beKmMbl, UCKAIOUEHHbIe U3 OubIuomeyHo2o onoa
N0 NPUYMUHAM BEMXOCMU, 0eHeKMHOCMU, VCMAperoCmu no COOePICAHUIO, MO2Ym Nepeddsamvcs Hd
0e3803Me30HOU 0CHOBE IOPUOULECKUM U (PUBUUECKUM TUYAM

5.7.1. Cnucannbple OOBEKTHI, UCKIIOUCHHbIC U3 OMOIMOTEYHOTO (DOHIA MO MPUYMHAM BETXOCTH,
JOe(EKTHOCTH, YCTAapelOCTH II0 COACP)KaHUIO, MOTYT IepelaBaThCsi Ha OE3BO3ME3THONH OCHOBE
IOPUIMYECKUM M Qu3nueckuM junaM. He BocTpeGoBaHHBIE B TEUCHHE LIECTH MECALIEB C aThl CIIMCAHUS
JOKYMEHTBI MOT'YT HallpaBJIATHCS B ITyHKTHI BTOPUYHOTO CHIPbS.

Kommenmapuii:

Ipuxazom Munxynemypor Poccuu om 2 eepana 2017 2. N 115 noonynkm 5.7.2 uznodcen 8 HOB0lU
pedakyuu

Cm. mexcm noonyHkma 6 npeovioyujeli peoaxyuu

5.7.2. CnucanHple OOBCKTHI, HCKIIOYCHHBIE W3 OWOMMOTeYyHOro (OHAA TO TPUYNHE
HETPOPHUITBHOCTH, TEPENAIOTCS M0 PEIICHHI0 OMONMMOTEeKH B OOMEHHBIM (DOHI B LENAX TanbHEHIIeH
nepenadn Ha OE3BO3ME3THONM OCHOBE HEKOMMEPYECKHM, a TaKXe TOCYIapCTBEHHBIM KOMMEPYECKHUM
OpTaHU3aIMsIM WK JUTS peai3aliy IOpUAMIecKuM 1 Gu3ndeckuM uiaM. He BocTpeOoBaHHBIC WITH HE
peaIn30BaHHBIE B TEUYEHHWE IIECTH MECALEB C JaThl CHUCAHMSA JOKYMEHTHI MOTYT IEPEHaBaThCs Ha
0e3B03Me3/JHOIl OCHOBE IOPUIMUYECKUM U (PU3NYECKUM JIMIAM MO0 HaNpaBIsAThCsS B MyHKThl BTOPUYHOIO
CBIPbSL.

Kommenmapuii:
Ipuxazom Munkynemyper Poccuu om 2 ¢hespana 2017 e. N 115 pazoen V oononnen nynkmom 5.7.3

5.7.3. Tlpu OTCYTCTBUU IMyHKTOB BTOPHUYHOTO CHIPhS MIIM B CIydasx, Korja cjaada JOKYMEHTOB Ha
nepepaboTKy IKOHOMUIECKH Hellenecoo0pa3Ha, COTPYIHUKN OMOIMOTEKN YHIUUTOXKAIOT UCKITFOUEHHBIE 13
OoubnmoTeyHoro (OHIA TOKYMEHTHI B CIENMAIHHO OTBEACHHOM JUIS 3THX II€Jiel MecTe B MPUCYTCTBUU
YIIOJTHOMOUEHHBIX YUIPEAUTENIEM JIUI, KOTOPhIE COCTABISMIOT akT 00 YHUYTOXKEHUH CIIMCAHHBIX 00BEKTOB
oubnuoTeyHoro GoHA.

B AkTte 0 criucaHuu OTpaXKaroTCs HAaUMEHOBAaHWE, HOMED U JiaTa JIOKyMCHTA, TOATBEPKAAIOIIETO
pemieHre OUOMMOTEKH O Ieperaye CHHCAHHBIX OOBbEKTOB OMOMMOTEYHOro (hoHIAa B OOMEHHBIH (oHI,
JOKYMEHTA, TOATBEPKIAIOMIETO pelICHHEe OWOIMOTEeKH O peaiHu3ali CIMCAHHBIX  O00BEKTOB
oubnmoTteuHoro (GoHAA IOPUANUECKUM U (PU3MYECKUM ITHIAM, JTOKYMEHTa, TIOATBEPKIAIOIIETO PEIIeHHE
OoubnuoTexkn o mepemaye Ha OE3BO3ME3HOM OCHOBE CHUCAHHBIX OOBEKTOB OubImoTeyHoro QoHaa
IOPUINYECKHM U (PU3MYESCKUM JIMIAM, TOKYMEHTAa, TIOATBEPIKAAI0IEero (hakT caaun CUCaHHBIX 00bEKTOB
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OoubmmoreyHoro (hoHIA B IYHKT BTOPUYHOTO CHIPHS, MM akTa 00 YHHUYTO)KEHHH CIIHCAHHBIX OOBEKTOB
OoubnmuoreyHoro ¢oHma. BrimeykasanHble JOKyMEHTHI MPUIATAIOTCA K AKTY O CHHCAHHU CO CIHCKOM
00BEKTOB, UCKITFOUEHHBIX M3 OUOINOTEYHOro (OH/IA.

HckmoueHHble M3 OMOMMOTEUHBIX (OHIOB MHKPO(POPMBI Ha TallOTeHUIOCEPEOPSHON IUICHKE
MOJTIeXKAT cAave Kak cepedpocoieprkaline OTXOAbI B COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickoi
denepalvu.

5.8. Ilocne 3aBepiieHus MEPONPUATHIA, MPETyCMOTPEHHBIX AKTOM O CHUCAHWW HWCKIIOYEHHBIX
00beKkTOB OMOMMOTEeYHOr0 (HOHIA, MEPBBI SK3EMIULIP AKTa O CHHCAHHUU CO CIIHMCKOM M JIOKYMEHTOM,
MOATBEPXKJAIOIIMM  BBIOBITHE, TiepeacTcs B OyXraarepuio, BTOPOHM AK3EMIUIIP OCTAaeTCs B
MOAPA3ACICHUH, OCYLIECTBISIONEM y4eT 6ubmuoreyHoro Gponaa.

Ha ocHoBaHnn AKTa 0 CIMCaHUM UCKIIIOYEHHBIX 00bEKTOB OMOIMOTEYHOTO oHAa OMOIHMOTEUHOE
nojipaszieseHue u OyxrajaTepusi BHOCAT U3MEHEHHs B COOTBETCTBYIOIINE YUETHbIE JOKYMEHTHI.

5.9. AKTBI O CLIMCAaHUU PETHCTPUPYIOTCS B KHUI'€ CyMMapHOTo y4era 6ubinoreyHoro poHaa (Uiu
JPYTOM BHJIE PErucTpa CYMMapHOTO Y4eTa BBIOBITHS IOKYMEHTOB, IPUHATOM B OMOIHOTEKE).

5.10. B perucrtpanMoOHHOW KHHWTe (WIM IPYroM BHAC PETUCTpa WHAWBHAYAIBHOTO yUeTa
JOKYMEHTOB, IIPUHITOM B OMOIMOTEKE) MPOCTABISAETCA HOMED U JlaTa AKTa O CIIMCaHHH.

5.11. Bce wuckmovaemble u3 ¢GoHIA OMOTMOTEKH NOKYMEHTHI (KHUTHU, XYPHAIbBI, APYTHU€ BHJIBI
JOKYMEHTOB) JOJDKHBI OBITh COOTBETCTBYIOIIUM 00pa3oM O(OpPMIIEHBI: CHEelHalbHBIM IITEMIIEIeM
JOJIKHBI OBITH MOTAIICHBI IITAMIIBI OMOINOTEKH.

5.12. DneKkTpOHHBIC CETEBBIC JIOKATBHBIC JOKYMCHTHI YAAJSIOTCS U3 2JICKTPOHHONW OMOMMOTEKN Ha
OCHOBaHMU AKTa O CITMCAaHWW C yKa3aHMEM NPUYHHBI UCKIIOYeHHs. HanmMeHoBaHWe, HOMEp W J1aTa aKTa
BBOJIATCS B 0a3y JaHHBIX B Ka4eCTBE METaMH(OPMAINH K COOTBETCTBYIOIIEMY JTOKYMEHTY.

Ha ocHOBaHWMH BBEIEHHBIX CBEJCHHI MPOTPAMMHBIM CIIOCOOOM (OpMHpYETCS TepedeHb AKTOB O
CIHCaHuu (peecTp CyMMAapHOTO ydeTa BBIOBITHS CETEBBIX JIOKAJIBHBIX JIOKYMEHTOB) U MepeueHb
CIIMCAHHBIX OOBEKTOB AJICKTPOHHOU OMONMMOTEKH (PEecTp WHAMBUIAYAJIbHOTO y4YeTa BBIOBITHS CETEBBIX
JIOKaJbHBIX JIOKYMEHTOB).

5.13. BrIObITHE 3IIEKTPOHHBIX CETEBBIX YHAJICHHBIX JOKYMEHTOB He O(OPMIISETCS CIEIHATbHBIM
nokymMeHToM. [lonTBeprkaeHneM BBIOBITHS SIBIISIETCS MCTEUEHUE CPOKA JNEHCTBHS JOKYMEHTa (JIOTOBOpA,
KOHTPAKTa, JIMIEH3HOHHOTO COTNIAIIeHus), o(OpMIIEHHOTO Ha MPaBO JOCTyNa K ONpeneleHHoW Oase
JaHHBIX (TTAKeTy) CETEeBBIX JIOKYMEHTOB, W OTCYTCTBHE JIOTOBOPA, KOHTPAKTA, JIUIEH3MOHHOTO
coraienus, 0OpMIEHHOTO Ha HOBBIN CPOK.

5.14. ExxexBapTranbHO, Tpu yclioBUK M3MeHeHust coctaBa OLI/IM, obure cBeeHNs O KOJIMYECTBE
U CTOMMOCTH JIOKYMEHTOB, CHHMCaHHBIX U3 OubOaMoTeuHoro ¢oHma, Kak 0O0BEKTa 0C000 ILIEHHOTO
JBM>KMMOTO MMYIIECTBA, C yKa3aHUEM IepedyHs AKTOB O CNUMCAHWM, IPUUUH M HANpaBICHUH BBIOBITHS
JOKYMEHTOB, MpeACTaBIsIIOTCA yupenutento. KonndyecTBo BBIOBIBAIOMIMX JIOKYMEHTOB HE JOJIKHO
MIPEBHIIIATh KOJTMYECTBA BHOBH MTOCTYIAIONINX TOKYMEHTOB B OMOIHOTEUHBIH (HOH/T.

VI. YdeTt uTOroB ABM:KeHUs OMOJINOTEYHOro (poHIa

6.1. Utorn newxeHus (HOHIOB MOABOMATCS B KHUTE CyMMAapHOTo y4era OuOIuoTedHOro (oHaa
(MM APYrOM perucTpe CyMMapHOTO y4eTa, IPUHIATOM B OMOIMOTEKE) HA OCHOBAHUH JAHHBIX CYMMapHOTO
ydeTa 0 HOCTYIUICHUH U BBIOBITUH JOKyMCHTOB.

HToroBele naHHBIE WMEIOT YETHIPE O0OA3aTENBHBIX IIOKA3aTeNs: COCTOSUIO HA HA4yalo Troja,
MOCTYIHJIO 3a TOJl, BEIOBLIO 32 IO/, COCTOUT Ha KOHEI[ To1a.

HTorossle naHHbIE MO IEKTPOHHBIM CETEBBIM YAAJIEHHBIM JOKYMEHTAM IPEICTaBIIAIOTCS
CIICIYIOLIMMH T0KA3aTEsIMA YUYETHBIX CJUHUII: COCTOSUIO Ha Hayano roaa, opOpMICHO B JOCTYIN B
TEYEHHE ToJa, JOCTYIl IPEKPALIEH B TEYEHUE I0/1a, COCTOUT Ha KOHEIl IoJia.

6.2. CBeneHusi 00 UTOTOBBIX AaHHBIX (PUKCHUPYIOTCS B (popMe rOCyHapCTBEHHOW CTaTUCTHYECKOM
OTYETHOCTH M MPEICTABISIFOTCS IS IIeTIel TOCYIapCTBEHHOM CTaTUCTHYECKONH OTYETHOCTH.

Urorosrie nanHpie 060 0OMEHHOM (POH/IE HE BKIIOYAIOTCS B OOIIME MOKa3aTenu OMOIMOTEYHOTO
donna.
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VII. IlpoBepka HAJIMYHUS JOKYMEHTOB 0M0IM0Te4HOr0 (poHAA

7.1. TIpoBepka HanMuus JOKYMEHTOB OuOMMOTeyHOro ¢QoHIa (majmee - TpoBepka (oHaa)
MIPOU3BOAUTCS B 0053aTEIIHLHOM TOPSIAKE:

MIPH BBISIBJICHUH (DAKTOB XUIIEHWSI, 3TOyNOTPEOICHUS WK TOPYH JOKYMEHTOB;

B Cllydyac CTHUXHHHOIrO OCICTBHs, MOXKapa WM IPYTUX 4YPC3BbIYANHBIX CHUTYalldil, BbI3BAHHBIX
SKCTPEMAaJIbHBIMU YCIOBUSIMU;

MPH PEOPTAHM3ANNH I JTUKBUIAINH OUOTHOTEKH.

J1st mpoBenieHHsI POBEPOK PYKOBOAUTENEM OPTaHM3alMd HA3HAYAETCsl KOMHCCHs, B COCTaB
KOMMCCHH JIOJKEH BXOJUTH MPENICTABUTEND OyXraaTepuu.

7.2. TlpoBepka GoHIa B TNTAHOBOM TOPSIJIKE OCYIIECTBIISCTCS B CICAYIONIHE CPOKH:

JIOKYMEHTBI, UMEIOIINe B OQOPMIICHUU APArollcHHBIE METAJUTBl U (WMJIM) JparolieHHbIe KaMHU -
€KEroIHO;

(hOHI PeIKUX U LIEHHBIX KHUT - OJIMH pa3 B 5 JIeT;

donap! OnbaHoTeK 10 50 THICSIY YYETHBIX SIUHHUIL - OJUH pa3 B 5 JICT;

¢donpl ouoauoTek ot 50 710 200 THICSY YUETHBIX SIUHUI] - OJUH pa3 B 7 JIET;

¢donmpl oudamoTek ot 200 ThICSY 710 | MUJUTHOHA YYETHBIX €JIMHHUIL - OMH pa3 B 10 mer;

douap! OubaroTek ot 1 10 10 MUJUTMOHOB YUETHBIX €AMHUI] - OAMH pa3 B 15 1er;

tdonmpl oudmmorek ot 10 70 20 MIIITHOHOB YUETHBIX €TUHHUII - OJUH pa3 B 20 JeT;

(dounbl OnOIMOTEK cBhIMe 20 MUIJTMOHOB YYETHBIX SMHHMIL - | MUJUTHOH SK3EMILISIPOB B TOI.

[TmanoBast mpoBepka (hoHIAa OMOTMOTEKH MOMKET OCYIICCTBIATHCS IMOJTAITHO B COOTBETCTBHU C
rpadMKOM TPOBEICHUS TMMPOBEPKHU BCETO (POHAA WIIM €0 4acTH (B TOM YHMCIIC PEAKHX M LEHHBIX KHUT) C
OIIPEIEIIEHNEM CPOKOB M KOJIMUECTBA TUTAHUPYEMOTo 00beMa paboThI.

7.3. IlpoBepka DSIEKTPOHHBIX CETEBBIX JIOKATHHBIX JIOKYMEHTOB OCYIIECTBISETCA TO
KOITMYECTBEHHBIM IMOKA3aTeNIsIM, 4 TAKXKe M0 KOHTPOIbHBIM CyMMaM, MO3BOJISIFOIIMM BBISIBUTH W3MEHEHUS
B JIOKYMEHTE.

[IpoBepka AOCTYMHOCTH DIEKTPOHHBIX CETEBBIX YNAJICHHBIX JTOKYMEHTOB OCYIIECTBISIETCS C
aZpecoB BX0/a, YKa3aHHBIX B PETUCTPE WHAUBHUIYAILHOTO YUETa.

7.4. TlpoBepka Bcero (OHJA WU €r0 YacTH 3aBepIIacTcs COCTABJIICHWEM aKTa O pPe3yibTarax
MIPOBEJICHUS TIPOBEPKHM HAMYHS JIOKYMEHTOB OHOMUOTEYHOTO (POHIA WM NPHIIOKEHHUEM K HEMY CITHCKA
JIOKyMEHTOB, OTCYTCTBYIOIIIUX 110 HEyCTAHOBIICHHON TTPUYHHE.

B akre QuKCHpYIOTCS CBEJCHHS O KOJHMYECTBE JOKYMEHTOB OMOTHOTEYHOTO (HOHNA TIO JAaHHBIM
ydeTa; JOKYMCHTOB, UMCIONUXCS B HATMYHU; JOKYMEHTOB, OTCYTCTBYIOIIUX B OMONIMOTEYHOM (POH/C 1O
HEyCTaHOBJICHHOM MpUYMHE. B akTe Takyke yKa3bIBalOTCS HOMEp U JlaTa aKTa O MPOBEACHUH MPeabIayieit
MIPOBEPKU. AKT C NPUIIOKEHHUEM CIIMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBJICHHOW INPHUYMHE,
IIOMTICHIBAETCS TIPEICeAaTeNIeM U WISHAMHA KOMUCCUU M YTBEPKIAETCS PYKOBOIUTEIEM YUPEKICHHUS.

7.5. Ilpm BBIIBICHHM B TIpoliecce TPOBEPKH (OHAA OTCYTCTBYIONIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKHM MO HEIOCTAaYyaM CIHCHIBAIOTCS B COOTBETCTBHHM C
JICHCTBYIOITUM 3aKOHOJIATEIHCTBOM.

VIII. [lesionpon3BojAcTBO B OPraHu3amnuu y4uera 6udanorednoro gouaa

8.1. Opranuzanust paGoTHl ¢ JOKyMEHTaMH MO y4eTy OMOIHOTedHOro ()OHAA OCYIIECTBISAETCS IO
IIpaBUJIaM BEJICHHS JIJIONIPOU3BOACTBA.

8.2. Cpoku XpaHeHHUs IOKYMEHTOB yCTaHABIMBAIOTCS B cOOTBETCTBHU ¢ [Ipuka3zom MunucrepcTsa
KyneTypbl Poccuiickoii ®enepanmun ot 25.08.2010 N 558 OO6 yrtBepxknmenun "llepedns: TUHOBBIX
YIPaBICHYECKUX aPXUBHBIX JOKYMCHTOB, 00Opa3yIOIUXCS B MPOLECCE ACATEIbHOCTU TOCYAAPCTBCHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYNPABJICHUsS M OpraHu3alyi, C YyKa3aHUEM CpPOKOB XpaHEHHs'",
3apeructpupoBaHHbIM MuHtocToM Poccuiickoii @eneparin 08.09.2010 N 18380.

8.2.1. IlocTtostHHO, 10 NMKBUAAIMM OMOJMOTEKH, XPAHATCS PETUCTPBHl HHIUBHUIYAIBHOTO H
CYMMapHOT'0 y4eTa JOKyMEHTOB OMOIMoTeuHOro GoHaa (perucTpaioHHble KHUTY, MHBEHTAPHbIE KHUTH,
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KHUATH CYMMapHOTO Y4eTa, YIeTHBII KaTajor, Tonorpapuueckue OMICH U KaTajlorH).

8.2.2. B TeueHme JecATH JIET XpaHATCI AKTHl O CIUCAaHMHM MCKIIOYCHHBIX OOBEKTOB
O6ubmuoTeyHoro (poHAa M aKThl O IpUEMe-Tiepeade CIUCAHHBIX 00BEKTOB OUOIHMOTEYHOTO (hOHIA.

8.2.3. B TeueHue MATH JIET XPaHATCS IEPBUYHBIE YYETHBIE IOKYMEHTBHI, MOATBEPIKIAIOIINE
NOCTYIUICHHE IOKYMEHTOB B OMONIHOTeuHbIH hOH] (HaKIaIHbIe, aKThl O IPUEMe, aKThl CIAYH-TIPUEMKH ).

8.2.4. Jlo OKOHYaHMs OYEPEAHOU MPOBEPKHU (OHAA XPAHITCS aKThl O pe3yJbTaraX MpPOBEACHHS
MIPOBEPKH HAINYHA JOKYMEHTOB OMOMMOTEYHOTO (poHIa.

* I'paxnanckuii konekc Poccuiickoit ®deneparuu. Yacts Bropas ot 26 siHB. 1996 . N 14-®3 //
Co0p. 3akoHonatenscTBa Poc. enepanuu. - 1996 . - N 5, ct. 410. - C. 1110-1296.
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